B3O VAN HOA. THE THAO VA DU LICH CONG HOA XA HQOI CHU NGHIA VIET NAM
TRUONG CAO DANG DU LICH HAI PHONG Poc lap - Tu do - Hanh phic

Sé: 728/Qb-CBDLHP Hai Phong, ngay 09 thang 9 nam 2024

QUYET PINH
Vé viée ban hanh Quy dinh to chire hoc lai, thi lai, thi cai thién dlem
d6i voi hoce sinh sinh vién trinh dg cao dang, trinh dg trung cap
Truong Cao dang Du lich Hai Phong

HIEU TRUONG TRUONG CAO PANG DU LICH HAI PHONG

Cén cir Quyét dinh s6 3483/0D- BVHTTDL ngay 19 thang 09 nam 2018 cua
B¢ truong Bo Van haa, Thé thao va Du lich vé viéc quy dinh chirc nang, nhiém vu,
guvén han va co cdu cua Truong Cao dang Du lich Hadi Phong,

Can cu Ouyez dinh 1935/QD- BVHTTDL ngay 15 thang 7 nam 2024 cua Bo
Van héa, Thé thao va Du lich vé sdp xép 16 chire lai cdc phong truc thudc Truong
Cao dang Du lich Hai Phong,

Can cur OL/\/er dinh 422/0D - CDDLHP ngay 29 thang 6 nam 2022 cua Hiéu
rruong Truong Cao c?cmo Du lich Hai Phong vé viéec ban hanh Quy ché 16 chitc
dao tao trinh do trung cap trinh dé cao ding theo nién ché hodc theo tich lily mé
dun hodic tin chi; Quy ché thi, kiém tra, xét cong nhdn 16t nghiép;

Theo dé nghi cia Truong phong Dao tao, Quan Iy khoa hoc va Hop tac
(/ZrOc fL
QUYET PINH:
Didu 1. Ban hanh kém theo Quyét dinh nay Quy dinh td chtrc hoc lai, thi lai,

hoc va thi cal thién diém dbi véi hoc sinh, sinh vién; Quy trinh hoc lai trinh doé
trung cép, trinh dd cao dang Truong Cao dang Du lich Hai Phong.

Diéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Bxea 3. Cac 6ng /ba Trudng cac Phong Dao tao, Quan ly khoa hoc va Hop
thc quoc té; Hanh chinh, Tono hop; Cong tac HSSV va céac don vi lién quan chiu

trach nhiém thi hanh QU\ ét dinh nay./. -~
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Noi nhin: HIEU TRUONG
- Nhu diéu 3; = e /
- Luu: VT. DT. \\

-

\,

2 \;AF




. 2T TN QUY DPINH
Toc /mc Tai,'th i\ ai, hoc va cai thién diém doi v0i hoc sinh sinh vién

TRUONG pjn dj cao ding, trinh do trung cap
(Ban hanh %@@A@wﬂébﬁ n s6 728/0P — CPDLHP ngay 09 thing 9 ndm 2024 ciia
\7 ‘.\HAz‘HiéNG‘r 7’1g Truong Cao dang Du lich Hai Phong)

N CHUONG 1
QUY PINH CHUNG
Piéu 1: Pham vi diéu chinh va déi tuwgng ap dung

- Quy dinh nay 4p dung cho viéc t6 chirc hoc lai, thi lai, hoc va thi cai thién
diém theo phuong thuc tich liiy mo dun, tin chi

- Quy dinh nay 4p dung déi véi toan bd cac don vi, can bd, giang vién va hoc
sinh sinh vién (HSSV) cua Truorng Cao déng Du lich Hai Phong trong viéc to chirc
hoc lai, thi lai, hoc va thi cai thién diém.

Diéu 2: Pi¢u kién ding ky hoc lai, thi lai, hoc va thi cai thién diém
1. Piéu kién ding ky hoc lai

- HSSV khéng tham gia di 80% khdi lugng cia méon hoc, mé dun theo quy
dinh.

- Hoc sinh sinh vién c6 diém thuong xuyén, diém dinh ky dudi 5.0 theo
thang diém 10.

-Hoc sinh sinh vién da tham dy 02 lan Kiém tra/thi két thiic mén hoc, md
dun ma két qua hoc tap khong dat (dudi 5.0).

2. Diéu kién ding ky thi lai

- HSSV ¢6 diém thi ¢ ky thi chinh duéi 5.0 diém.

- HSSV ving thi trong ky thi chinh ma khong ¢6 1y do chinh déng.

3. Piéu kién ding ky thi cai thién diém

- Nguoi hoe duge ding ky hoc lai mon hoc, mé-dun ¢6 lan thi cudi dat diém
D theo quy dinh dé€ cai thién diém trung binh chung tich Iliy

- Nha truong khong to chie thi cai thién diém ddi voi cac mon hoc: GDTC,
GDQPAN.

- Nguoi hoc ¢6 diém thi dat yéu cé}u & lan thur nhat nhung muc‘l)nqcé d;ém cao
hon thi dugc dang ky thi thém 01 lan ¢ lan thi ti€p theo d€ cai thién diém s6 nhung
khong dugc bao luu diém thi trudc d6. Biém thi lan sau khong duoc tinh dé xét
hoc bong;

CHUONG II
TO CHUC HQC LAIL HQC CAI THIEN PIEM

Piéu 3: Thi tuc diing ky hoc lai, hoc cai thién diém



-Hoc sinh, sinh vién lam don va ndp don xin hoc lai, hoc cai thién diém tai
phong Dao tao va ndp 1€ phi hoc lai tai B phén ké toan (phong HCTH) trude khi
t6 chic hoc ky t1ep theo. Khi HSSV ding ky hoc lai, hoc cai thién diém, két qua
cac diém cii (diém thuong xuyén, diém giita hoc phan, diém két thiic hoc phan) s&
bi huy.

Piéu 4: T6 chirc hoc lai, hoc cai thién diém

- Lich hoc lai, hoc cai thién diém theo 16p tin chi cta hoc ky tiép theo. Néu
sinh vién khong dang ky hoc lai, hoc cai thién diém tai phong Pao tao s& khong
duogc cong nhan két qua hoc tap.

-HSSV dang ky hoc cai thién diém phai chu dong sap xép thoi gian hoc,
dam bao khong anh hudng dén ké hoach hoc tdp cdc moén hoc/hoc phén chinh
khoa.

- Noi dung kién thire, thuc hanh, s6 bai kiém tra/thi thuc hién theo dung quy
dinh ciia mon hoc/mo dun.

Hinh thirc t6 chikc:

- Hoc 16ng ghép: HSSV hoc theo thoi khoa biéu mdi hoc ky ctia ndm hoc.

-Hoc tap trung: khoa lap ké hoach giang day va gui vé phong Dao tao,
QLKH&HTQT dé duyét dua vao thoi khéa biéu & hoc ky phu cua tién do dao tao.

Piéu 5: Xir Iy két qua hoc lai, hoc cai thién diém

-Két qua mén hoc, md dun hoc lai, h?(_)c cai thién diém st dung dé tinh diém
trung binh chung hoc ky; khong sir dung dé xét khen thudng va hoc bong sau moi
hoc ky.

~HSSV hoc lai, hoc cai thién diém khéng thyc hién day du céc yéu cau cla

16p déng ky hoc s& khong dugc du thi két thiic mén hoe/mé dun, khong dugc cong
nhéan két qua hoc tap va khong dugc hoan tra 1& phi hoc lai, hoc cai thién diém.

q -HSSV go két qua hoc & mon hoc, mo dun h(_)c, lai, hoc cai thién dudi 5.0
diém ¢ ca 02 lan thi, kiém tra mén hoc/mé dun hodc vang thi khong c6 ly do phai
dang ky hoc lai hoc phan do.

Piéu 6: Hoc phi hoc lai, hoc cai thién diém
- Hoc sinh sinh vién déng hoc phi nhu sau:

+ Pong hoc phi 1a 100% cta tong s tin chi trong chuong trinh mén hoc, mé
dun hién hanh khong du diéu kién dy kiém tra/thi két thuc mén hoc/mod dun, hoc

cai thién diém.
+ Di véi HSSV nhap hoc mudn do Hiéu truéng quyét dinh.
CHUONG III
TO CHUC THI LAI, THI CAI THIEN PIEM

Cudi mdi hoc ky, Nha truong t6 chire 01 ky thi phu (danh cho nhimg HSSV
khong tham du ky thi chinh, c6 diém hoc phan bi dudi 5.0 ¢ ky thi chinh).



Piéu 7: Thi tuc diing ky thi lai, thi cai thién diém
a, Hoc sinh sinh vién phai nop don xin thi lai, thi cai thién diém vé phong
Hanh chinh, tong hop (b6 phdn Khdo thi va Bam bao chat lwong gido duc).

- Néu hoc sinh sinh vién ndp don xin thi lai mudn so véi quy dinh coi nhu
khong dang ky thi lai va phai hoc lai mon hoc do.

- Néu hoc sinh sinh vién ndp don xin thi cai thién diém mudn so véi quy
dinh coi nhu khong dang ky thi cai thién.

b, Hoc sinh sinh vién chi dugc thi cai thién diém mot lan duy nhat cho mot
mén hoc, md dun. Trong mdt ky thi, chi duge dang ky cai thién diém t6i da 2 mén
hoc, md dun da dat tinh dén thoi diém thi cai thién khong qué 02 hoc ky.

- Néu HSSV cb tinh dang ky thi cai thién diém cac mon hoc, md dun da hoc
trude 2 hoc ky, hodc ding ky qua 2 mdn hoc, mé dun/ hoc ky thi s&€ khong dugce
phép du thi va khong dugc hoan lai 1€ phi thi da dong.

- Khi hoc sinh sinh vién dang ky thi cai thién diém, két qua diém thi két thuc
hoc phan cii sé€ bi huy.

¢, Hoc sinh sinh vién dugc phep huy dang ky thi cai thién diém trudc khi t6
chtre thi it nhat 01 ngay, sau thoi gian quy dinh, nha truong khong giai quyét bat
ky truong hop nao.

Diéu 8: Lich thi lai, thi cai thi¢n diém

a, Phong HCTH (b phén Khao thi va PBCLGD) chju trach nhiém x4y dung

ké hoach ky thi phu theo hoc ky va cong b6 lich thi trén bang tin, cong thong tin
dién tir cua Truong trude khi thi 02 tudn dé can bo giang vién, sinh vién dugc biét.

b, Truong hop thay doi lich thi lai, phai b4o cdo va duge su phé duyét cua
lanh dao Nha truong, phai thong bao cho HSSV biét trude it nhat 01 ngdy trén
cong thong tin dién tir cia Truong.

¢, Thi cai thién diém s& t6 chirc vao ky thi chinh ma ¢6 hoc phan do t6 chirc
thi. Phong HCTH (b6 phdn Khao thi va DBCLGD) thu don xin thi cai thién diém,
lap danh sach sinh vién thi cai thién diém (theo biéu mau) it nhat 01 ngay trudc khi
t6 chtte thi hoc phan dé & ky thi chinh.

Diéu 9: T6 chire ky thi phu

a, Can ct vao lich thi, Phong HCTH (b¢ phdn Khao thi va DBCLGD) deé
xuAt Hoi dong thi va céc ban lién quan dén ky thi theo qui dinh.

b, Phong HCTH (b6 phdn Khao thi va DBCLGD) ph01 hop vai cac Truong
khoa, bo mon, Trudng cac don vi lién quan diéu dong can b giang vién, can b
tham gia cong tac coi thi, chém thi.

¢, Cén bg, glang vién cua cac khoa, bd mon, lam viéc thudc cac phong phai
thuc hién nghiém viéc diéu dong can bo coi thi ciia Phong HCTH (b phdn Khao
thi va DPBCLGD) va Trudng khoa chuyén mon.




d, Phong HCTH (b6 phan Khao thi va PBCLGD) thu don xin thi lai, lap
danh sach sinh vién du thi lai it nhat 01 ngay trudc khi to chirc thi lai hoc phan do.

Piéu 10: Xir Iy két qua thi

- Két qua thi lai, thi cai thién diém sir dung dé tinh diém trung binh chung
hoc ky va dé xét 1én 16p; khong st dung dé xét khen thudng va hoc bong sau modi
hoc ky.

- Hoc sinh, sinh vién véng thi lai khong c6 1y do s& bj nhan diem 0 va phai
dang ky hoc lai mo6n hoc, mé dun d6 vao hoc ky tiép theo.

- Két qua thi cai thién diém s& dugc st dung dé tinh lai diém hoc phan cho
sinh vién. Sinh vién dang ky thi cai thién diém vang thi s& bi huy két qua dang ky
va khong hoan tra 1€ phi du thi. Néu két qua hoc phan dang ky thi cai thién dudi
5.0 hodc vang thi khong 1y do s& bi nhan diém 0, sinh vién phai ding ky hoc lai hoc
phan dé.

CHUONG IV
TO CHUC THUC HIEN
Diéu 11: Trach nhiém t6 chirc thuc hién
1. Ban Gidm hiéu
Trude moi ky thi phu, Ban Gidm hiéu chi dao cac khoa, phong thuc hién

ding chtrc nang, nhiém vuy duoc phan cong. Ban Giam hiéu c6 trach nhiém kiém
tra, don déc, nhic nhé va xir ly vi pham theo quy dinh.

2. Cac phong churc nang

Can ctr vao chirc nang, nhiém vy, cac phong chirc nang phéi hop va cé trach
nhiém tham muu kip thoi, thuc hién céac thu tuc, van ban, 1én lich thi, phan cong
can b thanh tra, giam sat, chuan bi phong thi, co so vat chét ¢ lién quan dén ky

thi va to chue thuc hién ding ké hoach, ding céc diéu khoan trong Quy dinh, dam
bao ky thi nghiém tic, cong bang, khach quan, danh gia dung chat luong.

3. Cac khoa chuyén mon

Cén ctr vao nhiém vu dugc phan cong, cac khoa, b mén c6 trach nhiém lap
danh sach sinh vién du thi lai, thi cai thién diém; lam d@ thi, coi thi, cham thi, t6
chtre thuc hién cac ndi dung trong Quy dinh c6 lién quan. Don ddc, nhic nhé giang
vién trong khoa, b6 mon thuc hién ding quy ché thi. Tao didu kién cho can bo,
giang vién tham gia ky thi nghiém tic. Dam bao diung tién do cham thi, bao cdo két
qua cham thi ding quy dinh.

Piéu 12: Ra dé thi, duyét dé thi, biao quan, sit dung dé thi, cong tac
cham thi, cong bo ket qua thi

Noi dung, cAu triic dé thi, hinh thirc thi, bao quan, in sao va st dung dé thi;
Cong tac chdm thi, cong bd két qua thi va phuc khao bai thi; Quyén han va trach
nhiém cua can bd coi thi; Trach nhiém ctia HSSV trong khi thi; cong tac luu trir ho
so thi va bai thi; khen thudng va xtr ly vi pham duoc 4p dung theo quy dinh t6



chtrc thi két thiic mén hoc, mdé dun (Ban hanh theo Quyet dinh so: 422/0D —
CDDLHP ngay 29 thang 6 nam 2022 cua Hi¢u truong Truong Cao dang Du lich
Hai Phong vé viéc ban hanh Quy ché t6 chire dao tao trinh do trung cap, trinh do
cao ddng theo nién che hodc theo tich lily mé dun hodc tin chi; Quy ché thi, kiém
tra, xét cong nhan tot nghiép).

Diéu 13: Kinh phi t6 chirc hoc lai, thi lai, hoc va thi cai thi¢n diém, cham
thi

Kinh phi té chire hoc lai, thi lai, hoc va thi cai thién diém, chdm thi, chdm
phtic khao bai thi lai dugc thuc hién theo quy dinh hién hanh cua Nha truong.

Piéu 14: Hiéu lwc thi hanh

1. Quy dinh nay dugc ap dung tir ngay ky.

2. Truong céac don vi can ctr vao Q\uy dinh nay, c6 trach nhiém t6 chire thuc
hién cac nhiém vu theo chltc nang va quyen han ctia minh,

3. Qui dinh nay s& dugc sira doi, bo sung diéu chinh dinh ky cho phu hop
voi tinh hinh thuc té.




Quy trinh: TO CHU'C HQC LAI

I. MUC DIC VA PHAM VI AP DUNG
1. Muc d'; TKUONG
Quy:tfi ﬁoﬁﬁv P‘Hll' 1p gido vién day hoc lai thuc hién dé dang c4c bude cong
viée, bao i‘défi @WS 0 § h ¢6 co hoi duge hoc cac mon hoc, mé dun cham tién do
hoc ky chinh,. Mﬂal cac mon hoc, moé dun chua dat hodc dé cai thién diém,
hoac hoc vuot cdc mon hoc, mo dun cé ¢ cac hoc ky sau néu hoc ky phu c6 16p.
2. Pham vi ap dung
Ap dung cho céc phong, khoa chuyén mén va cac giang vién, hoc sinh sinh
vién cua Truong Cao dang Du lich Hai Phong.
II. PINH NGHIA VA TU VIET TAT
1. Dinh nghia
2. Tirviét tat

- BGH : Ban giam hiéu

-P.DT : Phong DPao tao

-P. HCTH : Phong Hanh chinh, Tong hop

- KT va BPBCLHG : Khao thi va PBCLGD

- GVCN : Gido vién chu nhiém 7
- HSSV : Hoc sinh-sinh vién /%
- TKB  Thoi khéa biéu 1z
-HL : Hoc lai

1. LUU PO (Xem trang 2)
IV. PAC TA (Xem trang 3 - 4)
V. CAC BIEU MAU/ HUONG DAN KEM THEO

Stt Tén biéu méu/ hd so Ky hiéu
I. | Danh sach HL BM.QT01.2025.DT.01
2. | bon dang ky HL BM.QT01.2025.DT.02
3. | TKB HL du kién BM.QT01.2025.DT.03
4. | Bang phan cong GV giang day BM.QT01.2025.DT.04
5. | TKB HL chinh thtrc BM.QT01.2025.DT.05
6. | Bang theo doi hoc tap BM.QT01.2025.DT.06
7. | Két qua thi lai 1an 2 BM.QT01.2025.DT.07

Trang 1/8
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BM.QT01.2025.DT.01

Quy trinh: TO CHU'C HOC LAl
TRUGNG CAO PANG DU LICH HAI PHONG CQNG HOA XA HQI CHU NGHIA VIET NAM

PHONG PAO TAO, QOLKH&HTQT Poc lap-Tu do - Hanh phiic
DANH SACH HQC LAIMON.......ccocceueennnns
HOC KY ........ NAM HOC ..........
Lop: Chuyén nganh: Khéa hoc: Trinh d¢:
STT| MaSV Ho tén SV Nedy einh | S8 gie | S0 U0

chi Ly do hoc lai

Hai Phong, ngay..... thang... ... nam... ....

TRUONG KHOA GIANG VIEN
(Ky va ghi ro ho tén)

Trang 5/8




BM.QT01.2025.DT.02

TRUONG CAO PANG DU LICH HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PAO TAO, QLKH VA HTQT Dic lap — Tw do — Hanh phiic
PON PANG KY HQC LAI
Bl w080 . s o mamins s s s s e Nigdar 8t . ..comnssosicannvansnsnoxinrans Gidd thah... .oecononan
o BT S Khoéahoc......oovvvvviiiiiiiinn. | 1. » L
Xin dang ky hoc lai md dun, mdn hoci..........cocoiiiiiiii, Hoc k¥n...ows nam
hoc........
Thoi luong:....ccooeeennns TR TR, o s s sy S s o i b s by i et

Thoi gian hoc: Duogc b6 tri theo Thoi khoa biéu cta nha truong.

Kinh dé nghi Phong Dao tao, Khoa chap nhan dé nghi trén. Em xin cam doan thuc hién ding ndi
quy, quy dinh cua trudng, 16p va tham gia day du gio hoc chinh khoa.

Xdc nhdn da np dd  Xdc nhdn Phong dao (e NpaNGIAO VIENBO 19! Phong, Ngay......thdng......nam ...
hoc phi tao " MON ’ (Sinh vién ky va ghi ro hg tén)

* Phong Dao tao giir lai phiéu nay.

TRUGNG CP DU LICH HAI PHONG | TRUONGCDDULICHHP ~ CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA ; : conssissy s nassias b KHOA 55155 somsamasssumsmsavens Hoc 1ap - Tu do - Hanh phuc
GIAY VAO LOP f GIAY VAO LOP
: | INGY BB IL S5V osmseesrssssssssssemmsmssssssstissssasasssstamssmas s sessasssases
|2 631 o PR RO R ' Y oh
HSSY 16D . Li0D% siviisesssmvinsssossmsssiss momsavspannspaessie
ik s M TRV e v s o i Puge bo tri hoc voi
Hoe lal 10p s omsessin sessomsmssnsenesammuny anssone b _
. TR L - I Mon hoc/Mo
MH/MB v s I 105 sonenmsinsans s smsssmsemssins s sHmans eSS SRS S tin Chi..vvrveeriiennn.
HOC oy B Mt e s P HOC KD oo, Ném hoc:
fF: 15110 oo S S O UV |
Héi Phong, ngay....théng....ncm 20... .. ' HSSY- e A
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' hoc diing theo thoi khoa biéu do nha truong bé tri. Bé nghi Gido
© vién chi nhiém, gido vién bo mon, tao diéu kién dé sinh vién c6 tén

trén hoan thanh ndi dung mo dun, mon hoc theo qui dinh.

b ) ) i _ Hai Phong, ngay........ thang....... ndm 20.......
 XAC NHAN GIAO VIEN BO MON XN PHONG PAO TAO
Sinh vién gitr lai phiéu nay. Gido vién by mén giir lai phiéu nay.
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Quy trinh: TO CHUC HQC LAl

BM.QT01.2025.DT.04

TRUONG CAO PANG DU LICH HAI PHONG ~ CQONG HOA XA HQI CHU NGHIA VIET NAM

9 5 T S Poc lap — Tw do — Hanh phuc
BANG PHAN CONG GIANG VIEN GIANG DAY HQC LAI
STT HO VA TEN MON HQC/MODUN
TRUONG KHOA
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